Ohio Department of Health

Violence and Injury Prevention Program

Ohio Injury Prevention Partnership
By-Laws
Article I:  Name, Mission and Vision

Section 1:   Name 

The name of the organization shall be “Ohio Injury Prevention Partnership (OIPP),” hereto known as the Organization and serves as the Centers for Disease Control and Prevention (CDC) recommended Injury Community Planning Group (ICPG) for Ohio. 

The Organization may change its name at its pleasure by a majority vote of the membership body. 

Section 2:  Mission and Vision

Our Mission is: 

To prevent injuries in Ohio using data and collaborative partnerships.

Our Vision is:
Working together to create a safe and injury free Ohio.

Article II:  Purpose, Description and Goals

Section 1:   Purpose
Recognizing that, because of the incomparable cost and the disabling and disrupting consequences, injury and violence remain significant public health problems in Ohio.  They are the leading cause of death for Ohioans aged 1 to 34 and the 5th leading cause of death overall.  Injuries, including suicide and homicide, cause more deaths of children and young adults from ages 1 through 34 than all other causes combined, including heart disease, stroke and cancer.  This Organization is committed to strengthening and sustaining effective injury and violence prevention and control measures that reflect the significance of the problem. 

Members of the organization agree that:

· Injuries are not accidents; they are preventable.

· Collaboration is effective in addressing injury.
· Improved statewide coordination of injury prevention efforts is needed in Ohio.
· Initiatives should be data-driven to identify the populations at highest risk.
Section 2:   Description

The Organization is a group of professionals representing a broad range of agencies and organizations concerned with building Ohio’s capacity to address the prevention of injury, particularly related to the group’s identified priority areas.
The Organization is a partnership of the Ohio Department of Health (ODH) with funds from the CDC.  It will advise and assist the Ohio Department of Health and Violence and Injury Prevention Program (VIPP) with establishing priorities and future directions regarding injury and violence prevention initiatives in Ohio. 
Specifically, this group will help to develop a statewide plan to guide the direction of injury prevention activities in Ohio.  The plan will focus on the identified injury priority areas and will include an annual injury prevention symposium targeting high level stakeholders and data reports detailing the burden of injury in Ohio.

Injury Priority Areas*
The Organization recognizes the following injury priority areas based on the burden of injury in Ohio and other specified criteria.  The organization will devote special attention to these injury priority areas:  
· Falls 

· Motor vehicle traffic  - pedestrians
· Poisonings

· Intentional injury including:

· Suicide

· Firearm-related violence
The Organization also recognizes the need to focus on Child/Youth Injury issues involving the priority areas and other issues including but not limited to drowning, fire/burn, suffocation and child maltreatment. 
*These areas are subject to change based on injury trends identified through surveillance data and changes in member organizations’ priorities.  
Section 3:  Goals

To advance the mission, the Organization engages in activities to:  
1. Assess needs and increase availability and quality of injury data in Ohio.  

2. Build infrastructure and sustainability for injury prevention in Ohio.
3. Promote injury prevention as a public health priority in Ohio.

4. Promote evidence-based injury prevention programs throughout Ohio.
5. Increase statewide collaboration around injury prevention in Ohio.
ARTICLE III: MEMBERSHIP 
Section 1:  Eligibility
Membership in the Organization is open to persons and organizations who are committed to the reduction and prevention of injury and violence in Ohio.   
Members must complete and sign a Membership Agreement and Information (MAI) Form (see Appendix A).  
Section 2:  Membership Term 
Members shall provide an annual commitment via the MAI Form.  These forms will be reviewed annually by the OIPP Coordinator prior to the annual meeting.  Members shall actively renew their membership each year through the MAI Form or a written acknowledgement to the OIPP Coordinator.  
Section 3:  Responsibilities
Member responsibilities: 

· Provide the Organization with representation from their agency or organization.

· Promote the Organization to injury stakeholders and colleagues as appropriate. 

· Advocate for the Organization, its vision, mission and its goals. 

· Actively participate in meetings and events sponsored by the Organization. 
· Actively participate in Action Teams based on member availability and interest. 

ARTICLE IV: MEETINGS 
Section 1:  Regular meetings
Regular membership meetings of the Organization shall be held quarterly, beginning in July 2008. 

The OIPP Coordinator or Chairperson shall notify every member at his/her email address as it appears in the Organization’s membership files of the time and place of meetings 

Section 2:  Annual Meeting-General Membership 
An Annual Meeting of the Organization will be held in conjunction with a regularly scheduled quarterly meeting.  The purpose of this meeting is to confirm the selection of the Leadership Team and Action Team Chairs in order to conduct all business necessary to support the mission, vision and purpose of the Organization. 

ARTICLE V: ORDER OF BUSINESS 
Section 1:  Meetings and Decision Making
Members shall make a best effort to participate in meetings in person or via conference call when possible.  If unable to attend, members shall make every effort to send a designee to represent their organization in their place.    
At least one week before meetings, a specific agenda will be sent to all members.  Each member will be asked to RSVP for the meeting.

· If a member is unable to attend, their input, comments and/or concerns regarding the agenda and/or specific agenda items are encouraged to be given to the OIPP Coordinator prior to the meeting.

· Members who are present at the meetings will make decisions regarding agenda items with consideration given to input received from those not in attendance.
· Designees of members not in attendance may provide comments and input on behalf of the members and member organizations they represent.
· Decisions will be communicated to members within one month following a meeting.  Members not in attendance have the opportunity to comment on decisions via email or phone call within one month of the meeting notes being distributed.

· After all opinions have been voiced, and discussions have ended, the final decision will be made.  Consideration will be given to the importance of the decision at hand and if there is a need for a follow-up meeting.  

ARTICLE VI: LEADERSHIP, OFFICERS AND RESPONSIBILITIES 
The powers of the Organization shall be vested in and exercised by or under the authority of the Leadership Team. 

Section 1:   Leadership Team 
The Leadership Team shall have the control and management of the affairs and business of the Organization.  Such Leadership Team shall act only in the name of the Organization when it shall be regularly convened by its Chair after due notice to all the team members of such meeting. 

Section 1A:  Leadership Team Members
Not more than twenty (20) recognized leaders and advocates in the field of injury and violence prevention in Ohio shall serve as the Leadership Team. 

The Leadership Team shall include identified experts in specific injury areas including, but not limited to the identified injury priority areas and the goals of the Organization as stated in Article II. 

Section 1B:  Leadership Team Responsibilities
Leadership Team member roles and responsibilities shall include: 

· Advise and counsel the Organization as requested.
· Promote the Organization to injury stakeholders, colleagues and personal acquaintances as appropriate. 

· Provide professional and personal expertise and insight to the Organization. 

· Identify potential sources of financial and other support for the Organization. 

· Advocate for the Organization and its vision and mission. 

· Attend, as appropriate, events sponsored by the Organization. 
· Attend meetings. 
· Assist with other issues as requested by the Organizations leadership and membership. 

Section 1C:  Leadership Team Nomination and Term
Vacancies in the Leadership Team shall be filled by a nomination from the members at large. Nominations shall be approved by the Leadership Team. 

Leadership Team members shall serve a one year term which may be renewed annually.  The commitment to the Leadership Team shall be actively renewed each year through verbal or written acknowledgement to the Chairperson or OIPP Coordinator.

ODH shall provide staff support for the Leadership Team and quarterly meetings of the Organization, which may include, but is not limited to preparing meeting minutes, scheduling meetings, sending meeting notifications to the membership and maintaining the records of the business of the Organization. 

Section 1D:  Leadership Team Meetings and Decision Making

Meetings of the Leadership Team shall be held as needed.   
Leadership Team members shall make an effort to participate in all Leadership Team meetings in person, by email or by teleconference.   Members will notify the Chairperson and/or OIPP Coordinator if they will not be able to participate in a meeting.
Leadership Team decisions shall be determined through a consensus process as described in Article V, Section 1.   The input of members not able to attend meetings is encouraged to be delivered to the OIPP Coordinator or Chairperson prior to meetings via phone, email or mail.  Decisions will be made based on discussion of members in attendance and feedback provided by those not present.   

The Leadership Team may amend such rules and regulations covering its meetings if it determines necessary. 

Section 2:  Officers
Section 2A:  Officer Positions
The officers of the Organization shall be selected from among all members of the Organization and shall be as follows: 

A.   Chairperson shall be the principle executive officer of the Organization.
B.   Chair-Elect shall be the incoming Chairperson of the Organization. 

Section 2B:  Officer Eligibility 
In order to be nominated for, or hold office, the individual must be a member of the Organization as defined in Article III. 

Section 2C:  Officer Responsibilities. 
A.   Chairperson shall:
1. Preside at all-membership meetings.
2. Chair the Leadership Team.
3. Present a summary of the work of the Organization for the previous year at an annual meeting of the Organization.

4. Ensure all reports, etc. prepared by the Organization are properly prepared and accurate.
B. 
Chair-Elect shall serve one year under the Chairperson prior to taking that position. The Chair-Elect shall: 

1. Share the roles of the Chairperson as necessary.
2. In the absence of the Chairperson, full-fill their responsibilities.
3. Have such powers as may be reasonably construed as belonging to the secondary chief executive of any organization.
Section 2D:  Nomination and Term of Office 
The Chairperson of the organization shall serve a two year commitment to the Partnership; one year as chair-elect followed by one year as chair. 

The Chair-Elect shall be filled by a nomination from the members at large.  Nominations shall be approved by the Leadership Team.  Approved nominations will be voted upon by all members.  Voting may be done in person, teleconference or e-mail.  The nominee receiving the majority of votes will be elected the Chair-Elect.
Section 2E:  Action Groups 
The Leadership Team shall establish such working, interest or ad hoc action groups as are needed to conduct the work of the Organization. 

ARTICLE VII:  ACTION GROUPS
All members of the Organization are encouraged to serve on action groups.   The members of each committee shall select an action group chairperson. 

Section 1:  Action Groups
Purpose:  Action Groups may be created to facilitate the work of the Organization. Ad Hoc committees may be created on an as needed basis. 

Action Groups may include but are not limited to goals identified in the Organization plan and Article II:

· Injury Data and Surveillance (Goal 1)
· Symposium Planning (Goals 3-5)
· Sustainability and Funding (Goal 2)

· Advocacy and Policy (Goals 2&3)
· Injury Prevention Promotion (Goal 3)
· Evidence-based Programs (Goal 4)
· Membership (Goal 5)
· Injuries among Special Populations - e.g., Children, Older adults, etc. (Goals 1-5)
Injury Priority Area Action Groups may include but are not limited to the injury priority areas identified in the Organization plan and Article II:
· Fall Injury Prevention 

· Poisoning Prevention

· Motor Vehicle/ Pedestrian Injury Prevention 

· Suicide Prevention 

· Violence and Firearm-related Injury Prevention

Ad Hoc Groups may include but are not limited to: 
· Strategic planning 

· Fundraising 

· Media 

· Nominating committee 

· Technical Assistance and Training 

Section 2: Action Group Administration. 
Action Group chairpersons shall report to the Leadership Team, oversee the activities of the action group and be responsible for: 

A.  Arranging group meetings.
B.  Communicating with Action Team members.
C.  Assuring that minutes are recorded and distributed.
D.  Report group activities at regular meetings in person or by written report.
Purpose:   Plan, develop and assist in carrying out strategies to meet the Organization’s goals with regard to each action area. 

ARTICLE VIII: AMENDMENTS 

Any individual from the membership may, at any time, submit recommendations for amendment to these By-laws to the Leadership Committee for review. 

The membership, by affirmation of two thirds (2/3) of the members present may alter, amend or revoke these By-laws at any regular or special membership meeting of the Organization providing that written notice shall be given to all members at least thirty (30) days prior to any action being taken. 

APPENDIX A

Ohio Injury Prevention Partnership

Member Agreement and Information Form
Members of the Ohio Injury Prevention Partnership, herein after referred to as the “OIPP,” will be asked to commit to work jointly toward the development of an Ohio injury prevention plan, in support of the programmatic goals of the Violence and Injury Prevention Program (VIPP) of the Ohio Department of Health.  Members understand that the OIPP is a partnership of the VIPP with funds from the Centers for Disease Control and Prevention (CDC).  

Members recognize that because of the incomparable cost and the disabling and disrupting consequences, injury and violence remain significant public health problems in Ohio.  
Members of the OIPP agree that:

· Injuries are not accidents; they are preventable.

· Collaboration is effective in addressing injury.
· Improved statewide coordination of injury prevention efforts is needed in Ohio.
· Initiatives should be data-driven to identify the populations at highest risk.
Members commit to the following mission and vision: 

Mission:  To prevent injuries in Ohio using data and collaborative partnerships.

Vision:  Working together to create a safe and injury free Ohio.

Members of the OIPP recognize the following goals in order to advance the mission: 
1. Assess needs and increase availability and quality of injury data in Ohio.  

2. Build infrastructure and sustainability for injury prevention in Ohio.
3. Promote injury prevention as a public health priority in Ohio.

4. Promote evidence-based injury prevention programs throughout Ohio.
5. Increase statewide collaboration around injury prevention in Ohio.
Members of the OIPP recognize the following injury priority areas:*
· Falls 

· Motor vehicle traffic  - pedestrians
· Poisonings

· Intentional injury including:

· Suicide

· Firearm-related violence

*These areas are subject to change based on injury trends identified through surveillance data and changes in member organizations’ priorities.  

Members agree that maximum effort will be made to actively participate in the OIPP.   
My membership commitment is outlined on the following pages. 
_____________________________________________________________________________________

Member Signature







Date
Ohio Injury Prevention Partnership - Member Agreement and Information Form

Contact Information:
Name: _________________________________________  Title: __________________________________________

Agency/Organization: ___________________________________________________________________________

Mailing address: ________________________________________________________________________________

Telephone: ________________________________________
Fax: ____________________________________
E-mail:_________________________________________________________________________________________
Do you represent the above mentioned organization and/or another organization on the OIPP?   
· Yes, please specify:  _________________________________________________________

· No, individual membership only

May we list your organization and provide your contact information on our Membership List?   
(  Yes     (  No

Member Involvement:   I will be involved in the OIPP in the following ways (check all that apply):
· I will participate in quarterly meetings of the full membership.  I will make a best effort to attend all meetings in person or via conference call whenever possible.   If I am unable to attend, I will make every effort to send a designee to represent my organization in my place.   I understand that there may be additional communication in between meetings by e-mail or conference call.  
· I will participate on existing Action Groups of interest.  This would require participation in meetings and communications via e-mail or conference call (check all that apply).
	Priority Injury Area Group(s): 

· Falls among Older Adults

· Unintentional Drug/Medication Poisoning

· Child Injury 


	Organization Infrastructure Group(s) 

· Injury Data and Surveillance




· I would be interested in serving on the following Action Groups, if formed.   This would require participation in meetings and communications via e-mail and/or conference call (check all that apply).
	Priority Injury Area Group(s): 
· MV - Pedestrian Injury

· Intentional Injury:

· Firearm-related Violence

· Suicide

· Other,  please specify: ___________________________________
	Organization Infrastructure Group(s):
· Membership

· Advocacy and Policy

· Evidence-based Programs

· Sustainability and Funding
· Other, please specify: __________________________________



· I am interested in serving as an Action Group chairperson on one of the potential Action Groups in the above list.  Indicate Action Group interest area(s): _________________________________

Ohio Injury Prevention Partnership - Member Agreement and Information Form 
· I am interested in serving on the Leadership Team.  
· Not right now, but maybe at a later time.
· I am unable to attend meetings at this time but would like to participate as a member in other ways.  Please choose from the participation options listed below. 
· ​​​​ I am willing to review drafts of materials (e.g., OIPP Plan, injury reports, fact sheets, policy statements and recommendations, etc.). 
· I can include OIPP information in my organization’s newsletter.                                                             Specify newsletter name(s): _____________________________________________________________
· I can link my agency/organization’s website to the OIPP website.                                                                 List your agency’s URL: __________________________________________________________________
· I can serve as a subject area expert and am willing to present on (check all that apply): 
	· Falls*

· Poisoning*

· Pedestrian-related injury*

· Firearm-related violence*

· Suicide*

· Drowning

· Fire/burn

· Suffocation
· Bullying

· Rape/sexual assault

· Intimate partner violence


	· Motor-vehicle traffic 

· Motorcycle safety

· Occupant Protection

· Child passenger safety

· Teen driving

· Impaired driving
· Farm-related injury

· Playground-related injury

· Consumer product-related injury

· Traumatic Brain Injury (TBI)

· Alcohol/other drugs
· Sports-related injury


	· Injury among children
· Child maltreatment
· Injury among older adults
· Elder abuse
· Injury surveillance

· Advocacy/policy

· Evidence-based programs

· Program sustainability

· Other, please specify: _______________________

______________________________________________


· I can serve as a link to specific populations for information dissemination, program promotion, advocacy efforts, etc.  Specify population(s):______________________________________________
· I can offer the following resources to the group:   

· Meeting space.  Specify location & meeting capacity:______________________________________ 

· With Conference call capabilities

· With Webinar capabilities

· Other, please specify (e.g., refreshments, resources, etc.)__________________________________

· I would like to help in another way or clarify the above information.   Please tell us:
_____________________________________________________________________________________________
· I am unable to be an active member at this time but would like to remain on the OIPP email list to receive regular communications and updates from the group.  I will not be listed as a Member. 
Please email or fax your completed form to the OIPP Coordinator.  You may also turn in your form at a quarterly meeting.   
 Email:  Cynthia.penn@odh.ohio.gov  
Fax:  614-564-2409
*OIPP Injury Priority Areas
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