Ohio Public Health Association

Rules of Procedure
Article 1: The name of the section shall be the Public Health Nursing Section of the Ohio Public Health Association.

Article II: Mission
The mission of the Public Health Nursing Section of Ohio Public Health Association is to promote public health nursing workforce, support competent public health nursing practice, influence and inform public policy and to develop, provide and promote leadership within public health nursing. These activities will result in improving the health of local communities and promote activities that will result in meeting state and national health goals and strategies.
Article III: Goals
To recruit members for the Ohio Public Health Association Public Health Nursing Section.



To influence public policy that promotes public health nursing by providing a voice to address legislative matters that impact public health.




Provide a forum for interaction among members and collaborative partners.




Strengthen communication between Ohio Public Health Association (OPHA) Public Health Nursing Section and the Ohio Department of Health and other public health organizations.




Strengthen relationships between the OPHA Public Health Nursing Section and Ohio’s Colleges and Schools of Nursing.




Provide structure for competent public health nursing practice and leadership via workforce development.

Article IV: Membership
The active members of this section shall include OPHA members who have designated the section as their primary interest and are registered nurses holding the position of administrative head of a public health nursing service in an Ohio Health District pursuant to Sections 3709.11 and 3709.14 of the Ohio Revised Code; public health nurses employed either by a local health district or the Ohio Department of health; and public health nurses employed by an Ohio College or School of Nursing, who have paid annual dues for OPHA membership. An active member of the Public Health Nursing Section may be represented by a nurse member of his/her official staff or employing organization as an observer. By submitting written designation signed by an active member, the observer is entitled to speak and vote by proxy on any or all questions coming before the Section at any meeting. This written designation is to be archived with the voting action. Members who retire may hold an Emeritus position and vote pending payment of annual dues. Public Health nurses and academic colleagues that do not belong to OPHA will be strongly encouraged to join and may participate in meetings, but will not be eligible to vote on issues coming before the section.
Article V: Meetings

Section 1: Regular Meetings     Regular meetings of the section shall be held quarterly with one at such a date and locale as the Ohio Public health Association’s annual meeting and another to be an annual Section meeting held in the fourth quarter of each year. All dates and locations shall be determined in advance by the Steering Committee Section Leadership. Notice of such meeting shall be sent to each member at least thirty days prior to the time appointed for the meeting. Meetings may be conducted in person, electronically or as a combined forum. Active members may vote in person, by proxy or electronically as long as active membership status is assured.
Section 2: Special Meetings     Special meetings of this Section may be called by the Steering Committee Section Leadership or by the written petition of twenty-five percent (25%) of active members. Notice stating the purpose for which the special meeting is called shall be provided to each member no less than seven (7) days prior to the date appointed for the meeting. Meetings may be conducted in person, electronically or as a combined forum. Active members may vote in person, by proxy or electronically as long as active membership status is assured.
Section 3: Quorum
For the transaction of business, a quorum of all regular and special meetings of this Section shall consist of twenty-five percent (25%) of the eligible members in attendance at any dually notified meeting of the active membership, as designated in Article IV, present in person, by proxy, or by electronic attendance. (Comment from annual Section meeting – if business is essential the decision goes to the Steering Committee Leadership – needs language)
Article VI: Officers
Officers shall consist of Chair, Chair-elect, secretary/Treasurer, and Parliamentarian who will serve without compensation.

Section 1: Election
Election of officers of this Section shall be held at the annual meeting and include Chair-elect, Secretary/Treasurer, and Parliamentarian. These officers shall be elected for one year terms at the appropriate annual meeting. The Chair-elect will automatically assume the office of Chair at the end of the Chair’s one year term. The nominating committee shall present a slate of at least one or more candidates for each office. Nothing shall preclude the right of any individual active member to present additional nominations from the floor.


Section 2: Term
Each elected officer shall take office immediately following election at the annual meeting and shall serve for a term of one year or until his/her successor is duly elected.


Section 3: Vacancies
Vacancies in any office may be filled for the balance of the term by the Board of Directors at any regular or special meeting.


Section 4: Duties
The duties of the officers shall be as follows:



A.     Chair
The chair shall be the chief officer of the Public Health Nursing Section and shall preside at all meetings of the section and of the Steering Committee Leadership and report to the membership on all matters pertinent to the Section. The chair shall prepare and present an agenda for meeting which includes issues offered by the Section members. The Chair shall perform such other duties as are necessarily incident to the office of Chair or as prescribed by the Steering Committee. She/He shall have a vote on all resolutions as a Section member. The Chair recommends the disbursement of section funds, plans meetings, and performs other duties authorized by the section Steering Committee and/or the Governing Council and/or Executive Committee of the Ohio Public health Association. The Section Chair or their designee holds a voting position on the Ohio Public health Association Governing Council, and attends Ohio Public health Leadership meetings with the President of the Ohio Public health Association to represent Public health Nursing.
The position of Chair of the Section shall be held for one year term.


B. Chair-Elect     The Chair-Elect shall provide the Chair any assistance required and shall serve as Chair in case of temporary absence or disability of the Chair. The Chair-Elect will be responsible for providing Information on Section Activities to the ORPA Publication, “Interaction” on a bi-monthly basis and shall perform such other duties as may be assigned by the Steering Committee.
The Chair-Elect serves in this capacity for one year. The Chair-Elect convenes and presides over the planning committee which develops the plan for the annual meeting.


C. Secretary/Treasurer     The Secretary/Treasurer shall record all official actions and maintain the records of the Section, be responsible for all correspondence and notices pertaining to the meetings as well as obtain and report from ORPA a financial status of the Section at each official meeting of the Section.



D. Immediate Past Chair     The Immediate Past President, along with the representatives from the Section, shall compose the slate of officers and present same at the annual meeting and shall remain as a member of the Steering Committee for one year. If the Immediate Past Chair is unable or unwilling to serve on the Steering Committee, a previous chair may be appointed by the Steering Committee (see Article VII; Section 5: Vacancies) or this Steering Committee seat may remain empty, at which time the chair may appoint a member to serve as the Chair of the nominating committee.


E. Parliamentarian     The parliamentarian may be elected or appointed position at the pleasure of the Section membership. This position is to ensure compliance with Roberts Rules of Order and preserving order during meetings. This person should be present at Section Steering Committee meetings as well as Section meetings where the general membership is present and decisions are made. This individual must be familiar with Robert’s Rules of Order Newly Revised.

The Parliamentarian remains in this position for one year and may be re re-elected or re-appointed.
Article VII Steering Committee


Section 1: Members     The Steering Committee shall consist of the Officers of the Section (Chair, Chair-Elect, Secretary/Treasurer), and the past chair, and a Leader from each Quadrant of the State along with the parliamentarian for a total of nine (9) members. The Quadrant Leaders shall be elected by the active members of the Quadrant when OPHA elections occur. The term of office for the Quadrant Leader shall be for one year. The Steering Committee shall serve without compensation.

Section 2: Authority     The Steering Committee shall have supervision and direction of the affairs of the Section between quarterly meetings of the members and shall determine expenditures of funds.


Section 3: Meetings     The Steering Committee shall meet to plan Section meetings. Special and emergency meetings of the Steering Committee may be called by the Chair or upon written request of three (3) Steering Committee members. Notice of all meetings of the Steering Committee shall be sent to each member of the Steering Committee seven (7) days in advance of such meeting.


Section 4: Quorum    At least fifty percent (50%) of the members of the Steering Committee must be present at a meeting to constitute a quorum for the transaction of business.


Section 5: Vacancies     In the event of a vacancy occurring on the Steering Committee, the remaining members of the Steering Committee shall appoint another member of the section to serve out the unexpired term. A vacancy occurring in the quadrant shall be filled by a member of that quadrant.

Article VIII: Quadrants     The State of Ohio may be partitioned into quadrants at the discretion of the Board of Directors, subject to the approval of the active members at any regular or special meeting for the purpose of providing representation and service to the members of the Section.

Article IX: Gifts and Bequests     Gifts, contributions, bequests, and grants for the advancement of public health nursing in Ohio or to the benefit of the section may be accepted per Ohio Public health Association policies.

Article X: Committees

Section 1: Appointment     All standing, special and ad hoc committees and/or work groups of the Section shall be formed with the approval of the Board of Directors.  Members serving on committees and/or work groups shall serve without compensation for a one year term.

Section 2: Standing Committees


A.     Nominations    The Past Chair of the Section shall present to the membership at the last quarterly meeting, a slate of candidates for each office, including Quadrant Leaders, to be filled by election at this meeting


B.     Operating Guidelines     A chair person shall be appointed by the Section Chair at the last quarterly meeting to serve the following calendar year. The Rules of Procedure Committee shall annual review these Rules of Procedure and may propose such amendments as are deemed necessary, shall draft amendments as proposed by the Steering Committee and membership and shall review all proposed amendments for proper language and consistency with the remainder of the Rules of Procedure. The committee shall report a recommendation on all proposed amendments to the members prior to a vote on the proposed amendments in compliance with Article XIII.



C. Membership     A chair person shall be appointed by the Section Chair at the lat quarterly meeting to serve the following calendar year. The Membership Committee shall work to recruit non-member public health nurses, Directors of Nursing and public health nursing faculty across the state.



D. Annual Conference Planning Committee     The Annual Conference Planning Committee shall be chaired by the Chair-Elect and shall identify the dates, venue and agenda for the annual conference for the Nursing Section. This committee should reflect the membership of the Nursing section and include Directors of Nursing as well as public health nurses.


Section 3: Ad Hoc, Special and OPHA Standing Committees     The Chair, with the consent of the Board of Directors, may appoint such other ad hoc special committees, i.e. Program, as may be deemed necessary to or appropriate to carry out the purposes and programs of the Section. Such committees shall confine their work to the purpose for which they were appointed and shall report to the Board of Directors. They shall not have the power of action unless it is specifically granted by the chair with consent of the Board of Directors.
Article XI: Legislative Policies     The legislative policies of the Section shall be determined by a two-thirds majority of the active members present in person or by proxy, and authorized to vote at any regular or special meeting of the Section or by referendum. The Nursing Section shall appoint a representative to the OPHA Legislative Policy Committee. In addition, an officer of the Section as appointed by the Chair shall represent the Section on the AOHC Public Affairs Committee. The representatives will maintain regular communication to assure timely and clear Section response to emerging issues.

Article XII: Parliamentary Authority     All meetings of the Section and the Steering Committee shall be governed by Robert’s Rules of Order, Newly Revised, except where they are inconsistent with the standing rules and orders of the Section or are contrary to the bylaws or operating procedures of the Ohio Public Health Association and/or any existing law of the State of Ohio. The parliamentarian position exists to ensure compliance with these rules. The parliamentarian may not cast a deciding vote.
Article XIII: Amendments     These rules of procedure may be amended by the affirmative vote of two-thirds of the active members of the Nursing section present at any quarterly meeting of the Section, provided that each member of the Section shall have been sent a copy of the proposed amendment(s) not less than thirty (30) days prior to the meeting. Any amendment adopted shall become effective immediately unless otherwise specified in the amendment.
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