



	INCIDENT COMMAND SYSTEM

ICS POSITION:  MORTUARY AFFAIRS BRANCH DIRECTOR


	JOB ACTION SHEET

Mortuary Affairs Branch Director: Responsible for managing all aspects of the Mortuary Affairs Branch mission from the time of activation through the return to normal operations including all resources (e.g., personnel and equipment). Reports directly to the Operations Section Chief. 

A. Description of Duties 

1. Manages and ensures proper and timely completion of the overall MA function of identification and mortuary services for deceased victims. Interacts with the Lead Law Enforcement Agency and Planning Section Chief. 

2. Ensures that supplies and support necessary to accomplish MA mission objectives and activities are identified, coordinated with the Incident Command System and made known to the Emergency Operations Center at both the local and state level. 

3. Supervises subordinates. 

4. Interacts with the Lead Law Enforcement Agency and the private entities of the funeral services in the community. 

5. Ensures all coroner cases encountered are reported to the local coroner.

6. Ensures the completion of all required reports and maintenance of records. 

7. Will coordinate with the PIO for the incident concerning all press releases about the deceased. 

8. Participates in the after action review. 
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